
 

 

 
APPENDIX II 
 
JOB TITLE : SENIOR EXECUTIVE/EXECUTIVE, CAMPAIGN & ANALYTICS 
 
REPORTING TO : MANAGER, PRODUCT SPECIALIST 
 
 
JOB SUMMARY 
A specialist to strategize on BLACK Market Campaigns with the main objective to reach out and to 
increase revenue. 
 
JOB RESPONSIBILITIES 
1. Plan, manage and setup Campaigns, comprising: Campaign Setup, Digital Creative Management & 
Scheduling, Implementation, Performance Tracking, and Campaign Performance reporting.  
2. Assist with various ad-hoc digital projects as and when needed.  
3. Exploration of new campaign elements by keeping abreast of current trends in marketing and 
customer engagement.  
4. Work closely with internal stakeholders such as design, product development, legal, ads and 
branding team to ensure campaigns are executed in a timely manner.  
5. Research on Market trends and generate sales by making use of the opportunity.  
6. Responsible for data extraction and analysis to generate daily report and weekly report for 
management use.  
7. Plan, manage and setup for offline event such as trade shows and pop-up stores to create brand 
awareness and sales for revenue.  
8. Plan, manage and setup for weekly digital live stream. Explore new contents and offers to ensure 
customer engagement and sales. 
 
JOB REQUIREMENT (SKILLS) 
1. A team player who is self-motivated and possess good interpersonal and communication skills. 

2. Ability to multitask effectively and able to prioritize tasks according to team or company’s goals. 

3. Ability to work independently with tight deadline and under pressure. 

4. Analytical skills, critical thinking and an affinity for numbers space and details is essential.  

5. Collaborate and discuss with internal and external stakeholders to understand their business needs, 

frame the problem statement and synthesize insights and findings into actionable business and 

functional strategy. 

6. Comfortable with travelling to participate in company offline events and activities.  

7. Experience in digital livestreaming and event management is an advantage.  

8. Fresh graduates and immediate starters are encouraged to apply. 

 

JOB REQUIREMENT (BEHAVIOURAL) 
1. Commitment and responsibility towards task. 

2. High emotional intelligence to handle and adapt fast-paced environment. 

3. Able to handle stress and work under pressure.  

4. Willing to perform extra mile. 

5. Passionate and energetic. 

 

 



 

 

 

QUALIFICATION 

1. Candidate must possess at least a Bachelor’s Degree in Marketing, Business Administration or Digital 

Marketing. 

2. 1 to 2 years of working experience in the related field.   

 

 


